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 PURCHASING FORMS MANUAL 
 
 
Subject:  Special Departmental Charges 
 
Section:  7.10 
 
Issuance Status and Effective Date: Revised 11-17-10 
  
 
At times, it may be necessary for purchasing to charge a department's account for an item (i.e. service contract 
renewal, p-card purchase).  A department will be notified of the charge via a memo from the Purchasing 
Department 
 


