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Sample Discussion Guidelines and Grading 
(Dr. Rick King, ENHP) 

University of Hartford 

Discussion Guidelines 

Weekly "attendance" is also mandatory. This presence is determined by your postings to the 

class discussion board. You are expected to make a minimum of three substantiative postings per 

week. (For a rubric of "substantiative postings" see the online discussion rubric in this section.)  

In order to keep the discussion flowing and not have everyone "lurking" until the last day, the 

three postings cannot all be made on the same day. Though it would be optimal to have the 

minimum three postings occur on three different days, the minimum number of posting days per 

week will be two. Obviously, both quality and quantity will be considered in the computation of 

the participation score. 

Most of you will find that in order to keep up with this class you will need to logon regularly - 

four or five times a week. You need not make posting every time you logon, but frequent logons 

will keep you up-to-date with the discussions and allow you to make more meaningful postings.  

Discussions for the week begin on the day after the Class date for that week and end the 

following Wednesday (in our case class is on Wednesday so the discussion will begin on 

Thursday and end the following Wednesday). For example, on February 5th the new discussion 

questions will be posted for the "Information Processing" discussion. (The readings for that 

week, Information Processing, should have been read prior to that day so that the discussion can 

begin immediately and not be delayed because the material has not been read.) I, or the 

discussion leader for the week, will post the lead off questions for consideration at the beginning 

of each week. The end of the active discussion will be on the following Wednesday at midnight 

(in our example that would be February 11th).  

Once a discussion has been opened, it remains open for the remainder of the semester. If you 

choose to make updated postings to past discussion areas one posting can count toward your 

"attendance" requirements for the class that week. That means that you will still be required to 

make a minimum of two posting to the current discussion. 

Three qualitative postings are the minimum requirement. It means that you get a passing grade 

for that week, it does not mean that you get the maximum possible. Grading is a combination of 

quantity and quality of the postings, with quality weighing more heavily. (See the Discussion 

Grading Rubric section below.) 
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Discussion Grading Rubric 
 

The purpose of both in-class and electronic discussions is for whole class "participation in 

discussions" in relation to achieving the stated goals of the course. The key word here is 

"discussions." Discussions should not be viewed, simply, as recitation or question/answer 

exercises (although questions should definitely be asked if there is content that is not 

understood). Rather, discussions are dialogues that probe all aspects of the topic under discussion 

in which each participant qualitatively contributes to the dialogue. The following rubric will be 

used to evaluate participant's contributions to the topic discussion.  

 

 

 

Level 1 
Contributions explore the topic or issue by identifying and organizing relevant 

facts, formulating conclusions, and presenting them.  

 

 

Level 2 
In addition to Level 1, examples are provided that are relative to the topic and 

may support or challenge the ideas that others have proposed.  

 

 

Level 3 
In addition to Level 2, the participant initiates new threads of related discussion 

in the context of the current discussion dialogue. The participant explains how a 

new or previous concept connects to the current concept or how their daily 

experiences relate to class content and discussion.  

 

 

Obviously, a discussion cannot begin at Level 3, it must begin at Level 1. Therefore, it would 

seem that a participant could earn more "participation credit": by "lurking" until the topic under 

discussion was well established and then join the dialogue by adding a Level 3 comment. Yes 

and No!  

 

To attempt to keep the participation at a constant, qualitative level throughout the dialogue, the 

instructor will take into account the consistency of participation. A participant who consistently 

joins the discussion on a quality level, adding to the discussion at all stages of development, will 

receive more credit than a participant who waits until the discussion is well established before 

joining in the dialogue, for example, does all of their postings on Monday and Tuesday. 
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Getting Help with Technology at the University of Hartford 

 

Faculty Center for Learning Development (FCLD) 

FCLD provides consulting and instructional support to faculty and staff who are using 

technology in teaching and learning.  The FCLD Faculty Lab in Mortensen 203a is available for 

faculty support and use and is equipped with instructional technology- related equipment 

including:  PCs, Macs, scanners, and projectors as well as support staff.  Faculty and Staff 

needing support with Blackboard or other instructional technologies, should contact FCLD. 

Phone: (860) 768-4661 Email: fcld@hartford.edu   

Website: http://www.hartford.edu/fcld  

 

Student Blackboard Support 

The following is student support for Blackboard only.  All other support technical support issues 

need to be addressed to the Office of Technology Services (below). 

Phone: (860) 768-4636 Email: bbsupport@hartford.edu 

Website/File a Ticket: http://www.hartford.edu/studentbbsupport  

 

Office of Technology Services (OTS) Help Desk   

For general computer and Internet/network support questions (not directly related to the 

classroom but rather passwords, Internet/email problems, Banner/Self-Service, campus 

Facebook). 

Phone: 768-4357 (on campus) or (844) 292-3213 (off campus)  

Email: ots@hartford.edu Website: http://hartford.edu/ots  

 

Media Technology Services (MTS)  
Faculty should contact MTS for assistance scheduling or implementing classroom technology (2-

Way interactive video classrooms, Smart Podiums,  laptops, etc.), for setting up WebEx 

accounts, or for scheduling and instruction for a wide variety of media equipment and resources 

like LCD data projectors, CD/cassette players, TVs and VCRs, digital video, and more. 

Phone: (860) 768-4643 (Main) or (860) 768-4662 (Tech Line) 

Website: http://www.hartford.edu/mts 
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