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Building and Managing Ultra Courses

Blackboard Ultra is a completely redesigned interface that is responsive across devices. Since
not all courses will be Ultra, Blackboard distinguishes both: Blackboard Original Course View
and Blackboard Ultra Course View. The Ultra Course View is a simpler and more modern
course experience for instructors and students and course tools are easy to find and use in Ultra
Course View. Instructors and students need little Blackboard experience to find and use the tools
available to them, but more experienced instructors may find that Ultra Course View limits their
ability to customize their courses in the same way that Original Learn Courses offers. Like many
modern LMS designs, the interface of an Ultra View Course appears flatter and has limited
ability to display images inline within course content. However, instructors can display a course
banner. Ultra Course View has the option to enable progress tracking, so that students can easily
see the content they have accessed and completed.
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The Top Tabs

The top tabs in Blackboard Ultra Course View give you quick access to the most common tools
you will use.

22815-202220

UISC140D: Native American Cultures (Summer 22)

Content Calendar Discussions Gradebook  Messages  Analytics

The Top Tabs in Blackboard Ultra Courses

Content Discussions Messages
Calendar Gradebook Analytics
Content

This is the default view when you enter Blackboard Courses. See page 7.
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Calendar

When instructors put due dates on Blackboard
gradable items, they will show up on the
calendar automatically.

UISC140D: Native American Cultures (Summer 22)

May 2022 o
Students can view the calendar by Day or
Month, or they can view by Schedule or Due

Dates. The Due Dates view is very handy for Ll S
students to keep on task in your course. Q) e
Instructors can check their due dates with this @ s

view. Clicking on an item in the Due Dates view
or Schedule view will take them directly to that
assessment. If you find a due date is incorrect, L ®
you can go directly into that assessment and

adjust the due date(s) accordingly.

Add to the calendar (such as reminders) by clicking the + button in the upper right corner.

Discussions

Online discussions provide unique benefits. Because students can take time to ponder before they
post ideas, you may see more thoughtful conversations. You can observe as students demonstrate
their grasp of the material and correct misconceptions. You can extend your office hours and
reach students more often during the week so that learning is continuous.

Building a learning community among students is crucial for student success in online courses,
as it keeps them motivated and engaged, and lessens the feeling of isolation. With online
discussions, course members can replicate the robust discussions that take place in the traditional
classroom.

For smaller course groups, you can also offer group discussions where only members of the
group may access the discussion.

See page 31 for more details on discussions.

Gradebook

View video on Gradebook Overview in the Ultra Course View:
https://www.youtube.com/watch?v=tlUZHOnDBpE&t=6s

Gradebooks can be complicated, but we are here to help! If you need assistance with the
Gradebook, we recommend the following:

1. First set up all of your assessments: Discussions, Assignments, Tests, and Journals.
2. Have your syllabus handy, so we can use it to set up your Gradebook.
3. Contact FCLD at fcld@hartford.edu for a 1:1 face-to-face or virtual appointment.
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Messages

UISC1400: Native American Cultures (Summer 22)

You and your students can send messages to each other, to New Message
multiple people, or to an entire class. Messages activity
remains inside the system, so you don't have to worry about * Recipients
email addresses that may be incorrect or outdated. fpeanane e
@ Please add at least one recipient
As an instructor, you can quickly send messages to all * Message
students about important deadlines and schedule changes. T |9 2 » @
From anywhere in a course, you can access messages on A 0
the navigation bar. The course messages page displays all ] Send an emailcopy to recipients
the messages that are specific to the courses you are in. llow replics to this message
You don't need to add a link to course messages. om
The Messages icon is always part of course navigation in
the Ultra Course View.

To create a message:
1. Click on Messages on the top tab.
2. Click the + button in the upper right of the Messages window.
3. Select your recipients. Click in the text box and then select All course members or
individual students/instructors.
4. Type your message.

5. Choose whether to also send an email to recipients. This is highly recommended as many

students don’t check internal Blackboard messages.

6. By default, replies to the message are allowed. We recommend you keep this option
checked.

7. Click Send.

Analytics

Holding every student accountable and identifying individuals who are falling behind is made
easier in the Blackboard Ultra Courses. Use the activity panel to monitor student progress and
keep students engaged throughout an entire activity.

Watch the video on Analytics in Blackboard Ultra Course View:
https://www.youtube.com/watch?v=1J _sOolPeSo&t=2s
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Student Preview

With the student preview feature, instructors can see their courses and interact with course
content exactly as students do. An instructor can easily transition in and out of a student preview
account because, by default, your student preview student is already enrolled in the course. This
is slightly different than our Blackboard Original Course View.

When an instructor selects student preview, the system immediately generates a student preview
account in the course and the instructor is then viewing and accessing course content as a student
would see it. Instructors can click on the three dots ... in the upper right and select Exit Preview
to return to instructor view of their courses, but keeps the preview student in the roster and
preserves any test scores, etc.

The student preview user account only works within individual courses. An instructor
using student preview in a course still has access to the profile and posts pages from the
global navigation menu.

The preview account is tied to the instructor and can be used across more than one
course. The username is the instructor's username appended with " previewuser." The
first name of the preview account is the same as the instructor. The last name is the
instructor's last name appended with " PreviewUser."

The preview user and data are visible to all users enrolled in the course, including
students. This means that other users can interact with the preview user. For example,
students can reply to discussion posts submitted by the preview user.

Instructors must select Exit Preview to return to the instructor view. If they leave their
courses while in student preview, they return to student preview when they return.

In Blackboard Ultra Courses, the previewuser and all data is retained when they exit
Student Preview mode. Instructors can view that preview user's activity where they view
student activity, such as the Grade Center. The preview user is clearly identified by the
appended " previewuser."

If Instructors want to remove the previewuser and any data it generated, such as test
scores, they have to do so from the course roster by clicking the three dots ... to the right
of the previewuser’s name, then Edit member information, then click the trash can
icon in the right-hand pane and select Remove member in the popup that appears.

. Student

B Accommodations

) _ ) Bevin Rainwater_PreviewUser T}
& Edit member information rainwater_previewuser

"' STUdent

Roster
Bevin Rainwater_Prh Member Inf{jrmation

Student

Building and Managing Ultra Courses
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Course Content

The Course Content area is the primary view in Ultra Course View. The Course Content area
functions like an activity stream where all of the content can be built, viewed, and accessed by
both the instructor and the students. It is up to individual instructors how they organize content in
the Course Content area, but we do recommend that online instructors start with the Ultra
Template in their course. If you need the Ultra Template copied into your Ultra Course, email
fcld@hartford.edu. Non-online instructors might find the template provides a jumpstart on
course building.

NOTE: While converting or importing your course is an option, sometimes not everything i
converts or imports correctly. It is highly recommended that you build your Ultra courses |
from scratch and if you need to pull content from an Original course, do so using the Copy :
Content option (see page 37). :

The Ultra Course Template

The Ultra Course Template contains important information, instructions, and some already pre-
built out areas and examples for you to start building your Ultra Course. It is recommended that
you do not remove sections that are hidden from students until you have finished building your
course — these sections are designed to help you as you begin building your course in Ultra
Course View. Also important, do not remove the six sections in the image below — these
sections are very important and are instrumental in providing necessary resources to students in
any Blackboard Course.

Get Started Here Student Evaluations Student Resources
Academic Policies Blackboard Help Library

Do not
remove
these
sections

Week 1

B iacen om stucents

) Blackboard Help
@ Visivie 1o soudenss

G Lerary
@ Visibie to students

The Course Content Area in the Ultra Course View
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Instructors — Read First

This module provides just-in-time help and information to instructors for building their Ultra
Course. It is recommended that you not remove this section until the content area is completely
built, at which time you can click the ... to the right of the module and delete it.

INSTRUCTORS -- READ FIRST
& Hidden from students

The menu of this online course template has been designed specifically for online programs. We ask that you DO NOT MODIFY the course menu, remove buttons,
etc.

®

DO NOT MODIFY COURSE MENU
@ Visible to students

i

Rubrics

E

l
:

@ Visible to students

Videos

E

l
3

@ Visible to students

':g' Online Teaching Brochure - At )
@ Visible to students
‘_.al Online Course Review Checklist
= @ A .

@ Visible to students

E

Teaching Resources for Faculty
@ Visible to students

Reordering Content In Ultra
& Hidden from students

E

INSTRUCTORS — READ FIRST — Do not remove until your course is finished being built

Get Started Here

The Get Started Here area is an important information area for your students for them to begin to
use your Blackboard Course. In this section, you can create a welcome message, record a
welcome video, add your syllabus, update the Instructor Information with your contact details,
and include any important information that you feel your students may need to begin their online
experience inside your Ultra Course.

Within this area, you can upload your own syllabus (either via direct upload, from cloud storage,
or from a direct connection to OneDrive) by hovering between line items and clicking the +
button that appears (as shown below).
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You can also edit and customize the contents of this area (such as the Welcome or Instructor
Information) by clicking the ... to the right of the line item, then clicking on Edit.

Get Started Here

T Fa
& Visible to students
Review the contents of this module on some tips to get started in this course.
'1,.’;' Getting Started Area (Note: The information directly below appears to instructors only.)
"=\ @ Hidden from students )
Click the +, then choose
—_| welcome Upload, Cloud Storage
—1 & visible to students or Open from OneDrive
to share your syllabus
, with students here.
'1_.-:| Record a Welcome Video
— &% Hidden from students ’
@
—_| Instructor Information
—1 ® visible to students
zo| Netiquette.pdf Click the ... then |- 4 ...
& Visible to students choose Edit to add
Please read this article on equitte of communication in an online g your own
instructor details.
C_:) Microsoft Office
& Visible to students
Access the cloud version of Microsoft online for FREE from this link.
—_| Technical Requirements
"= @& Vvisible to students
Upload Documents or Edit already existing documents in the Get Started Here module
Building and Managing Ultra Courses 9




Academic Policies

The Academic Policies is a required module for students to access the University’s academic
policies — DO NOT REMOVE THIS MODULE.

Academic Policies

@ Visible to students
‘__—zl DO NOT REMOVE THIS MENU ITEM OR ANY ITEMS CONTAINED HEREIN.
= @ Hidden from students

C_:) Center for Student Success
© Visible to students

C_:) Access-ability Services
< Visible to students

C_:) Citation and Style Guides
@ Visible to students

C—:) Student Handbook
@ Vizible to students

C_:) Academic Honesty (Plagiarism)
& Visible to students

Academic Policies Module — Do not remove

Student Evaluations

DO NOT REMOVE this link. Students will need it to access the student course evaluations at
the end of the term.

Learning Modules

A Learning Module is a logically structured collection of course content — similar to a chapter in
a textbook. It consists of content items with an accompanying path for progressing through the
items. You may be familiar with these in Original Course View.

Learning modules are the preferred content ‘container’ for your weekly content in Blackboard
Ultra Courses. When learning modules are used as the top-level container rather than folders,
students can arrow through the different contents of that learning module without having to jump
back to the main course content outline. You can, of course use folders (as subfolders) in a
learning module to further chunk your information, but you cannot put a learning module in a
folder.
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Learning Modules vs. Folders — Original Course View

’L‘ Module 1: Online Learning and Fair Use FOIder In
— Original Course View

|@ Module: Online Learning and Fair Use Learnlng MOdU|e |n
Original Course View

Learning Modules vs. Folders in Original Course View

L

Table of Contents Module: Online Learning and Fair Use
=1
Build Content Assessments Tools Partner Content
B Madule 1 Objectives
B Copyright Fair Use TEACH A
B Fair Use Checklist
B The Four Factor Test - Unive @ Module 1 Objectives Al
B Copyright and Fair Use Guic

Enabled: Statistics Tracking
B Activity 2.3: Fair Use Discus: o

By the end of this module, you will be able to:
= Describe the four factors in the 'Four Factor Test' in Fair Use guidelines

= List three ways faculty can apply the Teach Act in a Blackboard course site
« |dentify one or two credible online resources you can use to find out more about Fair Use

Copyright Fair Use TEACH Act FYL.wmv

Enabled: Statistics Tracking

Copyright Fair Use TEACH Act FYLwmv

Duration: (6:18)
User: lfulch32 - Added

YouTube URL: htip:

itube. com/watch?v=ymDMAoymY U

Watch Video

Instructor view of a learning module in Original Course View, contents spills down the page.

Table of Contents Mﬁdu\e 1 Objectives
Page10f6
B | Module 1 Objectives Page 1 0f 6
[ Copyright Fair Use TEACH A AV
[ Fair Use Checklist
) The Four Factor Test - Unive By the end of this madule, you wil be able to

[ Copyright and Fair Use Guic
B Activity 2.3: Fair Use Discus:

« Describe the four factors in the ‘Four Factor Test in Fair Use guidelines.
List three ways faculty can apply the Teach Actin & Blackboard course site
ne or two credible online resources you can use to find out more about Fair Use

Navigate,eitherby;the;arrows,or;
" Table,ofiContents

Student view of a learning module in Original Course View.
Students navigate either by the arrows or via the Table of Contents.

Module 1: Online Learning and Fair Use

@ Module 1 Objectives A¥

By the end of this module, you will be able to.
= Describe the four factors in the "Four Factor Test' in Fair Use guidelines

= List three ways faculty can apply the Teach Actin a Blackboard course site.
= |dentify one or two credible online resources you can use to find out more about Fair Use

The Four Factor Test - University of Texas A¥

The University of Texas has an excellent online resource for learning about Fair Use. This section outlines the Four Factors
used by judges to determine the cutcome in disputes.

In an Original Course, folder contents spills down the page with no arrow navigation
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Learning Modules vs. Folders — Ultra Course View

The containers for learning modules look a little different than folders. Learning modules are
defined by a grey box in the Content Area, versus the folder being indicated with a folder icon.
Here’s an example of both:

Week 1 .
Learning Module .- Vv
& Hidden from students
[ Week? Folder
—! & Hidden from students e

Learning Modules vs. Folders in Ultra Course View

The Ultra Course Template already has an example of what a week would look like using the
learning modules, including a couple of subfolders in there to help further chunk your material.

Week 1
o @ Hidden from students s click to toggle visibility to students

@ N
o click + to add content

‘]_:_| Week 1 Outline

i

& Visible to students

|="| Readings/Lectures/Videos o
— @ visible to students arrows expand/collapse a module or folder —
[>] Leaming Activities click the ... to edit or delete anything \

—! @ visible to students - o

Navigating a Learning Module

Some navigation tips:

a. Click the Hidden from students to toggle visibility to students. In Blackboard,
permissions are top down, so if a folder or module is hidden, everything within it will be
hidden.

b. Clicking the + icon opens up a submenu allowing you to create/upload/copy content into
that space.

c. Clicking the icon Acollapses or V expands the learning module or folder containers.

d. Clicking the ... button gives you the option to edit or delete an item, document, folder,
learning module, etc. in the Content Area.

Once you click into either a learning module or a folder, the options are slightly different. When
you toggle it open (V) to expand the learning module or folder containers, they both appear the
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same until you click onto the first item. Here you will notice that the learning module allows
you to arrow navigate through the contents, whereas the folder does not (unless you are in a
folder within that learning module).

O

—
@©@ |=| Week 1 Outline

View the weekly outline to find out what your readings, videos and assignments are this week.

ol I Readings/Lectures/Videos v

@ I Learning Activities A

The Outline View looks the same in the Content Area of both a learning module and a folder

FCLD Ultra Sandbox

Week 1 Outline A P

Did the First America... %

WEEK 2: CIVIL RIGHTS &
PEOPLE OF THE EASTERN
WOODLANDS (NORTHEAST)

Learning Objectives
* Examine
* Discuss
= Lisk
» Describe

Learning modules give you an arrow navigation between elements (readings, assignments,
folders even) within that learning module, whereas folders do not.
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Create

Create an item by hovering over place where you want your item

to be located. The types of items you can create are:

Learning module
Folder

We will
review how to

Document create each
Link one in detail
Teaching tool with LTI connection in the .
SCORM package following
Test sections.
Assignment

Discussion

Journal

Creating a Learning Module

1.

[98)

>

®

® Create

Copy Content

tt Upload

™ Cloud Storage

& Open from OneDrive

B Content Market

&l Content Collection

Hover where you want the learning module to be located, then click the + then Create.
You might need to click on the bottom line to get the + to appear.

Course Content

@ Create

Copy Content

Y Upload

& Cloud Storage

#& Open from OneDrive

You need to hover over the bottom line of
the border here in order to see plus sign ‘B Content Market

\U“ this space t< my conrent Collection
@

he plus to begin!

Hover over the bottom line of the border in order
to see the + sign > Create

Click Learning Module.

Name the Learning Module.

Choose whether to hide or display the module by
clicking the dropdown menu. You might need to hover
to get the arrow to show up.

by
& Hidden from students O

Give it a short description (250 characters).

Choose whether to Force Sequence (not recommended).
Click Save.

Building and Managing Ultra Courses

Week1 @

® Visible to students e -

Description

This Module contains the content for week 1. Click
the arrow to the right to expand this module.

Maximum 250 characters

Advance in sequence

Students can access a module's content in sequence.

L| Forced Sequence
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Again, it is recommended that Learning Modules be used for the topmost container for Course
Content, and then use Folders and other content items inside the Learning Module. This will
give students the ability to click the <> nav at the top of the page and navigate to different pages
and documents in the content area, making it easier to access content.

NOTE: It is possible to put Folders into Learning Modules, but you cannot put Learning
Modules into Folders, or embed Learning Modules within Learning Modules.

Creating a Folder

1. Use the downward V arrow button on the far right to expand your Learning Module. This
will reveal a plus button. Click the plus button + and click Create. If you wish to add it
outside of the Learning Module, hover over where you want the folder to be located,
click the + button, click Create, then choose Folder.

L
Course Content

Click on the Learning Module's

/ name in order to see plus sign.
Week 1

& Hidden from students

This module contains all the content for Week 1. Click on the arrow to the right to expand this module.

Click on the Name of the Learning Module to see the + to add more content, such as folders

2. Name the Folder.

3. Choose whether to hide or display the module by Readings/Lectures/Vi... @
clicking the dropdown menu. You might need to
hover to get the arrow to show up. PR e -
& Hidden from students O Description
This folder contains the readings, lectures, videos
and other content for the week. o
4. Give it a short description (250 characters) that will
display inline in the content area. (1)
5. Click Save. ”

Cancel Save
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Creating a Document

Documents create a content area, much like adding an item or blank page in Blackboard Original
courses. Within a document, you get the rich text editor as well as the ability to link or add
additional content types.

1. Use the downward V arrow button on the far right to expand your folder. This will reveal
a plus button at the bottom edge of your folder. Click the plus button + and click Create,
then select Document. If you wish to add it outside of the folder, hover over where you
want the folder to be located, then click the + button.

2. A new panel will open widescreen. At the top, name the Document.

3. Toggle the availability of the document to students.
4. In the space in the middle, you choose what kind of elements you want the document to
contain.
Week 1 Outline 2] O &
\ ‘ Toggle whether
Name your or not students
document can see the
e _ document
5 °
Use this space to build your document.
All your work is saved automati (ij Just close the document when you're
Choose one of S o a
fom e @
your document.
Upload from Computer o
Upload from Cloud Storage o
®

The Build Document Panel

a. Add Content — this gives you the same rich text editor you have when creating an
item in the Blackboard Original Courses. Type your text into the content box.
Clicking the + button within that editor gives you the ability to add additional
types of content. Please do not use the Media option as adding media impacts
your Blackboard course quota as well as overall Blackboard storage. Instead use
YouTube or LTI connection to embed Kaltura media. When done, click Save.

nsert content

- T M % B I YUY B 5 T 2 ¢ @ ¢ @
Input your text content in this box. foo Matn
[ Image e
Please do not use the Media prifevem— m
option as this impacts B YouTube video

Blackboard Storage. Instead
use YouTube or LTI to embed
Kaltura media.

@& Cloud storage

B LTlitem

The Rich Text Editor within Document
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Learning Objectives

1. Explore...

2. Discuss...

3. Analyze...
Readings/Lectures/Videos

1. Watch video

2. Read PDF Article
Learning Activities

1. WK 1 Discussion

2. WK 1 Homework

t

What the text looks like once saved

b. Add HTML - this allows you to add customized code such as embed codes from
your favorite sources such as: YouTube, Vimeo, Sound Cloud, Quizlet, Cram,
JeopardyLabs, etc. It creates a block in which you can input HTML code in order
to add interactive content to your documents. Go to the site of your choice, copy
the embed code and paste it into the block. When done, click Save.

1 utoplay; clipboard-write; encrypted-media; gyroscope; picture-in-picture” allowfullscreen»></iframe>

®

3

Cancel Save

Add HTML Option

Create Content and Add Photos in HTML Editor in ... ad

S
-

Modify content you

Add Content to a Module
Using F » _ Editor
in Blackboard Ultra

create by clicking
the ... to Edit or
Delete

Watch on £ YouTube

An Example of what HTML content looks like once saved
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c. Upload from Computer — Browse your local computer files to find documents to
put into your course.

Did the First Americans Arrive via Land Bridge_This Geneticist Says No. - The Ne... s

®

CHARLES C.MANN

1491

| WouvELLES REVELATIONS
{SUR LES AMERIQUES AVANT CHRISTOPHE COLOMB

esemsvens- ALBIN MICHEL s -—smmemmemeneees

Documents such as Word, Excel, PDF, PPT will show up with an icon. Images will display inline.

d. Upload from Cloud Storage — Log into one of your cloud storage solutions:
Google Drive, OneDrive, Dropbox or Box, then browse and find files to attach.

o O©0 © ©

Google Drive OneDrive Dropbox Box

Choose which Cloud Storage Service to log into, then find your files to upload

Creating a Link
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You can create a link to any external web content you would like your students to access. For
example, maybe you want your students to go watch a TedTalk.

1. Click the plus + > Create > Link.

2. At the top, name the link where it says “New Link New Link 5/3/22 e

<date>".
3. Choose whether to show or hide the link to students. @ ricenfrem susents e -
4. Type in or paste the URL to the website. Highlite the * Link URL
URL in the browser address, then click Control C to e e
copy, then Control V to paste the link address in
Blackboard. Additional Tools
5. Input a description if you choose (note that these are e 53‘In“:%*;n::assg.re{f‘eumgrd
character limited). retam, e
6. When done, click Save. bescripion

Type an optional description e

g

Creating Teaching tools with LTI
Connection

LTI teaching tools are external content that integrates within Blackboard, e.g., publisher tools
like Cengage, Wiley, Pearson, and McGraw-Hill (among others). Follow your publisher’s
directions for integrating with Blackboard Ultra courses.

Creating a SCORM package

A SCORM package is a zip file containing eLearning content created in a third-party software
application such as Articulate, Lectora, Camtasia, and/or Adobe Connect. These are standalone
learning objects that can be embedded for access within your Blackboard course.

1. Create (or download) your SCORM package to your computer.

2. Click the + > Create > SCORM package.

3. Upload SCORM package > Browse and find it where you saved it on your computer >
Open > Save.

4. Choose your settings for the SCORM package. One of the benefits of SCORM content is
the ability to use it as gradable assessments.

a. Title

Due date and time

Allow class conversations

Category for Weighted grading

Attempts allowed

Advanced Settings

Description

O N
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Advanced Settings

The advanced settings in the SCORM settings panel allow you to customize further the viewing
and navigation of your SCORM content for students. Unless you are deeply familiar with
SCORM and how it operates, it is not recommended that you modify these settings. These

settings include:

e Navigation controls: Show navigation, title bar, prevent right click and course structure
e Launch behavior: open in new window or current window, frame set, full screen or not,

the window size, and if available offline
e Control the sequencing of content
e Control the scoring
e Control compatibility settings

e How many attempts they can fail before reporting to the system

e Debugger options
e Record user history

Creating a Test

You can build tests/quizzes directly into Blackboard Ultra courses, import them from another
course, or import a publisher test bank. One important note: Ultra does not include all the test
question types that Blackboard Original courses have. We recommend first building a small quiz

or test to get to know the features of Blackboard Ultra tests.

Build a Test from Scratch

1. Navigate to the content area in which you plan to put
your test/quiz, click the + button > Create > Test.

2. A new panel will open. Give the test a name.

3. In the center of the window, click the + button to add
text or questions (you may want to input some
explanatory text before inserting questions). Note that
if you do, you cannot randomize the test questions
that follow, unless you add them in via a randomized
question pool. This area gives you the ability to add
question pools as well, reuse questions, add text, add
local files and add files from cloud storage. The
question types available in Blackboard Ultra courses
are:

Calculated formula
Calculated numeric
Essay question

Fill in the blank
Matching

Multiple Choice
True/False

@Ho Ao o

Building and Managing Ultra Courses

@ Add question pool

@ Add Calculated Formula question
® Add Calculated Numeric question |
® Add Essay question

@ Add Fill in the Blank guestion
® Add Matching question

® Add Multiple Choice question
® Add True/False question

@ Reuse questions

OF Add text

[f] Add local file

& Add file from Cloud Storage

o M
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4. Once you have your test/quiz built out to your liking, edit the test settings (test options in
Blackboard Original courses) by clicking on the cog icon in the upper right.

Test Settings L £0%

......

Grade category
El Test

I:El Grading
=% Points | 100 maximum points

Post grades automatically when assessment is
graded. Change grade posting setting,

Attempts allowed

1 attempt

Fl Originality Report
~ Enable safeAssign

Click the gear (settings icon)

5. This will open up the Test Settings side panel. Here you can input:

e Due date/time e How to display Assessment Results:
e Prohibit late submissions o Submission View
e Prohibit new attempts after due date o Automated Question Feedback
e Allow class conversations o Question Scores
e Display one question at a time o Correct Answers
e Randomize questions e Assessment Security — password/access
e Randomize answers C‘?de .
e Collect submissions offline * Tlme' Limit
e Change the category * Rubric
e How many attempts allowed e Goals/Standards (not set up here at the
e Grade using points, percentage or letter University of Hartford)
e Groups

e Max points

e Anonymous grading

e (Graders (TAs) or Peer Review

e  Whether or not to post grades
automatically

e Originality Report (SafeAssign)
e Description

6. When done, click Save. Set the visibility at the top (default hidden). Then you can close
the test panel.
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Assessment Results
We recommend the following settings:

v Allow students to view their submission
o After submission (unless you think they may share them with others). Other
options:
= After the individual grade is posted
= After due date
= After all grades are posted
= On a specific date
v Show automated feedback
o After all grades are posted — this is probably the best option unless you have a low
stakes quiz or test and don’t mind them seeing their answers automatically. Other
options include:
= After submission
= After due date
= On specific date
v Show question scores
o After individual grade is posted is typical, however you can wait to release it until
all students are scored. Here are other options:
= After due date
= After all grades are posted
= On specific date
v Show correct answers
o We recommend After all grades are posted, however other options include:
= After individual grade is posted
= After due date
= After all grades are posted
= On specific date

We recognize that each case is different. If you would like to discuss grading/feedback
scenarios, email fcld@hartford.edu.

Student Activity

As an instructor, you can see when your students opened, started, and submitted tests and
assignments with the Student Activity report. In general, this feature looks and functions the
same whether you're working in an Original or Ultra course

To access Student Activity, click the ... to the right of the assignment, then choose Student
Activity.

Click ... > Student Activity
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The Student Activity Overview provides aggregate information about your students' performance
on the assessment, such as the number who reviewed instructor feedback.

Student Activity Details
Student = Date Started Start to Finish Grade
Mina Akbar 5/15/17 None 50 /50 )
% No submission
- ﬁ“ Oliver Albe
‘r §” No submission None None 50 /50 )

Student Activity Details

You can also view activity for discussions. Discussion analytics provide you with insights to
forum participants and activity. This information can help you identify students who are
participating or may need help and encouragement. You can access discussion analytics from the
Discussions or Course Content page.

Item (Question) Analysis

Question analysis provides statistics on overall performance, assessment quality, and individual
questions. This data helps you recognize questions that might be poor discriminators of student
performance. Question analysis is for assessments with questions. You can run a report before all
submissions are in if you want to check the quality of your questions and make changes.

Uses for question analysis:

e Improve questions for future assessments or to adjust credit on current attempts
¢ Discuss assessment results with your class

e Provide a basis for remedial work

e Improve classroom instruction

Example:

After the question analysis, you notice that the majority of students answer one question
incorrectly. Why the low success rate?

e Is the wording of the question confusing?

e Are the answer options unclear?

e Were students given the right content to learn to successfully answer this question?

e Was the content to learn easily accessible and clear?

e Based on what you discover, you can improve the question to truly assess what students
know or don't know.
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Access an assessment's analysis

On the Course Content page, access an assessment's menu and select Question Analysis. You
can also select the Analytics icon on the navigation bar.

Jaaz| syllabus Quiz
=l Due date: 6/4/22, 11:59 PM | Time limit: 2 minutes & edit
© Vvisible to students

® student Activity

A Question Analysis h

W Delete

@

You can also run a question analysis report from the gradebook in grid or list view. Access an
assessment's menu and select Question Analysis.

For more information on Question Analysis, visit:
https://help.blackboard.com/Learn/Instructor/Ultra/Tests_Pools_Surveys/Item Analysis

Test 1: Theories an...
X Edit

Question Analysis }
Y
@] Delete

quﬁ Test 1: Theories and In... 610 grade Ty

12 of 21 submitted

| =j Test 2: Social Stratifica... Edit

0 of 21 submitted Nothing to

A Question Analysis

Nothing to W Delete

= Case Study 2: The Harr...
_—| 0 of 21 submitted

Build a Test from a Pool

Pools are test banks, often created by publishers for faculty to use in their courses. A test bank is
a collection of questions, problems and quizzes. These might be provided by a publisher to go
with a specific text or they can be imported from another Blackboard course (including
Blackboard Original courses). Faculty can also create test banks manually and they can also
modify questions in a pool. Publisher’s pools often contain suggested answers with
explanations. In order to import a pool from a publisher, the test banks must first be formatted in
a specific format for Blackboard to read and then are uploaded as a .zip file. If your publisher
does not have them formatted correctly, the instructor will have to manually edit/format the file
in order to upload them into Blackboard Ultra. Oklahoma Christian University has a great
Blackboard Test Generator you can use to create your own pools in the proper format for
Blackboard: https://ed.oc.edu/blackboardquizgenerator/
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Once created (or downloaded from your publisher), it
is time to add your pools into Blackboard Ultra.

1. From the Details & Actions menu on the left
within your Blackboard Ultra Course, select
Manage banks. The Question Banks pane
will open up.

2. In the upper right corner, click the @ icon.
Browse your computer and find the Pools zip
file (do not unzip it!). Click Open. NOTE:
You can only upload one pool at a time.

3. Your uploaded pool will appear in the list of
uploaded pools. You will also get a

confirmation email when this is complete.

4. Close the Question Banks panel when done.

Details & Actions

’cfl Roster
\J"

W everyone in your course

;}f Course Groups
View sets & groups

@ Progress Tracking
Turn on

@ Course Image
Edit display settings

& Course is private
Students can’t access this course

3] Blackboard Collaborate
Join session -

Attendance
Mark attendance

u‘—![] Announcements
1 Posted |_1 Tota

&9 Books & Tools
View course & institution tools

Question Banks | oy
=
Manage banks

Q} Conversion Exceptions
Review all course exceptions

Question Banks

\/ Pool_ExportFile_rainwater-s_Unit_01_Digital_Content.zip: Question bank imported successfully )(

E" Unit_01_Digital_Content
[=] 100 questions | Updated 5/17/22, 1:08 PM (EDT)

E‘ Unit_07_Digital_Security
[=] 106 questions | Updated 3/10/22, 9:15 AM (EST)

E“ Unit_06_Software

[=] 114 questions | Updated 3/10/22, 9:15 AM (EST)

Uploaded Pools in the Question Banks Panel

Now to create a test using pools:

1. Navigate to the content area in which you want to create your test. Click the + button >

Create > Test.
2. Name your quiz or test.

3. Click the + in the center of the page. You have two options here: Add question pool or
Reuse questions. If you are importing a pool from a Blackboard Original course and
wish to use all questions, select Reuse questions.
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Add question pool: This opens the Add Question Pool Panel. Pools
allow you to create a block of questions, then use only a random
number of questions from that bank. For example, if you have a bank
of 69 questions, you want to use 50 of those questions.

1. On the left, choose which question bank you wish to use (you
can select more than one) and then either Select all or select
individual questions to add from the list.

2. Then click the Add Questions button.

3. If you wish to use questions from a Blackboard Original
course, you must first export and import the test or pool of
questions (they will be a .zip file), then import them into your
Ultra course using the import tool under Question Banks.

Expand the Question Types section if you want to select your
questions by type (e.g., if you just want to use Multiple Choice
Questions). You can also filter questions by Tags if you have tagged
your questions. In the center, questions will appear based on your
filter selections.

Selectall | Clear s
’ Unit_01_Digital_Content
=
6 ® TruesFalse A
Data refers to the symbals thet represent peaple, events, things, and idezs.
¥ Multiple Choice A
Digital gtz can be that have been converted into discrete digits such a3 0s and s,
Multiple Choice A
The process of converting information, such 25 (X, NUMbrs, hotas, o MUS, iNto digital data that can be
manipuiated by electronic devices s called
True/False N3
Afile name extension indicates the file format
Multiple Choice v
a3 consists of NUMBErs that can be used in arithmetic operations.
True/False W+
The binary number system has only two digts: 1 and 2. ®
:d Cancel 6 Add Questions

Df‘;-'pe search term ‘

Sources o Jr

Question Banks

[J unit_02_Digital_Devices
Unit_04_The_Web

[] unit_03_Networks

[] unit_0s_social_Media
[J unit_06_Software

] unit_o7_bigital_Security

Unit_01_Digital_Content

Question Types Jr

[] Fill in the Blank

Multiple Choice e

True/False

Tags e ™

P

4. Input how many questions you want to display from the pool and how many points per

question. When done, click Save.

Question Pool

69 questions in this pool

MNumber of questions to display to students

ER—

Choosing the Number of Questions and the Points per Question

Building and Managing Ultra Courses
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5. The test block appears like this:

Test Content

Questions 1-50 2N

50 of 69 questions in this pool are displayed randomly to students

View questions

©

Pool Test Block

6. You can then click the + button to add more questions or pools.
7. When done, set your test options in the right-hand panel. These are mostly the same as
Blackboard Original, but also includes:
1. Class conversations — allow students to ask questions or have a conversation
about the test or other assessment.
2. Collect submissions offline — allows grading of the submitted assessments offline
— submissions are saved locally to your computer.
8. Click Save.
9. Set the visibility at the top (default hidden). Then you can close the test panel.

Reuse Questions — This allows you to reuse questions from pools or tests.

Sources S
However, where in pools you can select x out of y questions, the Reuse Assessments
Questions option pulls in every question you select. [ Unit1 Quiz o

Question Banks

1. On the left, choose which question bank or test you wish to use (you
can select more than one.)

2. Expand the Question Types section if you want to select your
questions by type (e.g. if you just want to use Multiple Choice (] Unit. 05, Social_Media
Questions). [ Unie_06_Software

3. You can additionally filter by Tags. [ Urit 07 Digital Security

M Unit_01_Digital_Content

Question Types 9 J

B Fill in the Blank

O U“i:_&_D'gi:a _Devices
[ Unit_04 The Web

[ unit_03_Networks

[ Multiple Chaice
[ True/False
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4. In the center, each and every question you selected will appear.

Question 51

%

[Blank 1]

Blank1 | Dats

Question 52

[Blank 1]

Blank 1 epresentation

Question 53

[Blank 1]

Blank1 | d

refers to the symbols that represent people, events, things, and idea

Data refers to the form in which data is stored, processed, and transmitted.

na formatred text file, signals the beginning and end of & formating command.

Editing the Question Point Value

Click Save.

® N oW

Creating an Assignment

Assignments for collecting student work can be built into Blackboard Ultra courses. You can
also enable SafeAssign, Blackboard’s Plagiarism detection tool, which will check their papers
against a collection of papers from ours and other institutions. It is not a panacea nor 100%
effective, but it is a major deterrent against plagiarism. If you plan to use SafeAssign on your
assignments, the Office of the Provost asks that you add this disclaimer to your syllabus:

You can adjust the point values of each question here.
When done, set your test options in the right-hand panel.

Set the visibility at the top (default hidden). Then you can close the test panel.

l T he issue of digital plagiarism has raised concerns about ethics, student writing experiences, and
|academlc integrity. Although you may never have engaged in intentional plagiarism, many students do
| incorporate sources without citations, which is a form of plagiarism. The University of Hartford

1 subscribes to a digital plagiarism detection program called SafeAssign, which you can use to check

| papers for this course and see whether you may have included in your paper material that requires a
:citation. Further instructions will be given in class.

Building and Managing Ultra Courses
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To create an Assignment in Ultra:

1. Navigate to the content area you wish to place the assignment and click the + button, then
click Create.

Week 1 .
& Visible to students o

This Module contains the content for week 1. Click the arrow to the right to expand this module.

Readings/Lectures/Videos

wee | N
& \isible to students
! ) : &) Create
This folder contains the readings, leq¢ — — itent for the week.
(3 Copy Cont
D Learning Activities 1t] Upload
e .
& \isible to students

® Cloud Storage
#& Open from Onelrive
gez| Unit 1 Quiz
Due date: 5/18/22, 12:00 AN | BB COMEent Market
& Visible to students & Content Collection
@b

Click + then Create

1. Inthe Create Item panel, select Assignment.
2. A new Assignment Panel will open:

Rainwater Ultra Sandbox

New Assignment 5/17/22 e # Fidden fromst.ents
Content and Seftings [ Susmissions >
( Assignment Settings ° @
S 4 e
‘m S

Assignment

Use this space to build your assignment.
¥ou can save your changes along the way.
Just close the assignment when you're finished.

@

v Allow students to add content at end of assessment

Actempts allowed
o
¢ aremge

Students can add text, images, and files here Lg Originality Report
=/ Enable SafeAssign

The Assignment Panel

a. Name the assignment
b. Click the + button to start adding directions or what you want them to do for the
assignment. In Ultra assignments you have quiz and pool question options for
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creating an assignment. If you wish to add a more
traditional assignment, use the Add text to type the
assignment. Just like Blackboard Original
assignments, you can Add local file or Add file
from Cloud Storage options and attach a document

S !
® Add guestion poo

1o (B Add Calculated Formula question
® Add Caloulated Mumeric question

to the assignment.

c. After completing your instructions and directions
for the assignment, etc., set up your assignment
settings. The Assignment Settings panel will open
up if you click the gear icon or any of the blue links
on the right-hand side. Again, these are mostly the
same as Blackboard Original, but also includes:

e (lass conversations — allow students to ask
questions or have a conversation about the
test or other assessment.

e Collect submissions offline — allows grading
of the submitted assessments offline —
submissions are saved locally to your

computer.

Assignment Settings Options:

Set due date/time
Prohibit late submissions
Prohibit new attempts after due date
Allow class conversations
Test options (only available if you use
test questions)
o Display one question at a time
o Randomize questions
o Randomize answers
Collect submissions offline
Grade category
Attempts allowed (select a number or
unlimited)
Grade using (points, percentage, letter)
Maximum points

(¥ Add Essay question

(® Add Fill in the Blank gquestion
(® Add Matching question

(® Add Multiple Choice question
(® Add True/False question

(¥ Reuse guestions

BF Add exc

[f] Add local file

&y Add file from Cloud Storage

Teaching Assistants grading:
o Anonymous grading — hide
student names
o Evaluation options 2 graders per
student
Post Assessment grades automatically
Assessment results — when they can
view, etc.
You can also set an access code
Time limit
Grading rubric
Goals (not enabled at the University of
Hartford)
Assign to groups
Enable SafeAssign

3. When done with your assignment settings, click Save. You can then close the

Assignment Panel.

4. Make sure you set the Assignment to be visible to students.
5. You can access and grade the assignments from the Grade Center.

Building and Managing Ultra Courses
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Notes about Assignment Submissions

1.

Students can type text, add images, or drag and drop files into the submission area.

FCLD Ultra Sandbox

Essay 1 - Autohiography

Homework Content Details & Information

Tell me about yourself and your family in a 1 page essay.
Assessment due date
Past due | 6/4/22, 11:59 PM (EDT)

. Any

attempts will be marked as late.
Submission

a8 Grading rubric

% ® Thisitemis graded with a rubric

Attempts
\ Unlimited | 1 submitted (0 late)
Grading

“ Maximum points 20 points

Description
1-page autobiography due by Sunday Week 1.

@

Save and Close Submit Late

The assignment submission box

NOTE: The text area is character delimited and cannot be checked by SafeAssign. We do
recommend that students upload the following file types:

Word (.doc and .docx)
Excel (.xIs and .xlsx)
PowerPoint (.ppt and .pptx)
PDF

Image files (.jpg, .png, .gif)

Apple Pages, OpenOffice and Google Docs will not open in the inline viewer in Blackboard.
You will need to tell your students to save or export as one of the above file types.

2.

Once the assignment has been submitted, students will receive a submission receipt
confirmation in Blackboard and via email.

Creating a Discussion

Discussions can be created one of two ways in Ultra courses:

Inline in the content area with your other weekly content (recommended)

By accessing the Discussions tab at the top-left of the Ultra course. If you do not put
your discussions inline with the content, students may miss the discussion unless you tell
them explicitly where to go.
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Creating Discussions Inline
1. Navigate to the content area you wish to place the
discussion and click the + button, then click Create.
2. In the side panel, click Discussion.
3. A new Discussion panel will open.

Rainwater Ultra Sandbox
1 1 @& Hidden from students -
New Discussion 5/18/22 o o Hidden from student

discuss X
Name your discussion Discussion Settings Q )

Engaging and specific tities help

students know what to expect.

You can edit the title at any time. =1 Gradin
B

isn't graded

4

Use this space to start a discussion!
Make an initial post to start a discussion, Participants can add
responses and replies.

T D e © ¢ @

P

H
:
—
Ic
U]

)
\

The Discussion Panel

4. Name the discussion.

hd

6. Click the gear icon to select your discussion settings.
e Display in Course Content Page (recommended)

New Discussion 5/18/22

Discussion Settings

Details & Information
¥ Display on Course Content page

[J Postfirst
Hide discussion activity until student
responds

Grade discussion
This discussion counts for a grade

Participation & Grading
Participate by

5/19/22 1:22PM o
Grade using

Points

Maximum points

100

Additional Tools
aa Use grading rubric
H ]

Add grading rubric

@ Goals & standards

Align with goals

Caneel

In the center box, type in your discussion prompt, then click Save.

e Post first — If you select this, students will have to post first before seeing other
students’ posts. Be careful with this; if you plan to use it, make sure you notify
students ahead of time, so they aren’t confused when they don’t see their post.

e (Grade discussion — this opens additional options:

o Participate by (date and time) — ONLY one though — choose whether you
want the due date to be their first post or all posts and replies
o Grade using - choose either points, percentage, or letter
o Maximum points - if you use a rubric, it might adjust the maximum points
e Use grading rubric — makes grading less subjective and more objective
e Goals & standards — we do not use this at the University of Hartford

e C(Click Save when done.

7. Make sure you set the Discussion to be visible to students.
8. You can access and grade discussions in the Grade Center.
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Creating Discussions via the Top Tab
1. Navigate to the Discussions tab at the top-left of the Blackboard Ultra course
2. Click the + button in the upper right to create a new discussion, then follow steps 3-7
above.
3. Once created, your discussions (whether created inline or via the Discussion tab) will all
appear listed under the Discussions tab, so you can access them all easily.
4. Click the gear icon to allow students to create their own discussion forums.

Content Calendar Discussions Gradebook Messages Analytics <8 student Preview

& AF Not Graded!
o D Q orum (Not Graded) W e | v

®© Visible to students

The Q &A Forum is a thread for your questions and comments regarding the assignments, discussions, and
the course in general.

e D Week 1: Introductions
@ Visible to students
I'd like to get to know you and your fellow classmates a bit, 5o we can relate to each other during the course
of this class. Please post something about yourself and comment on at least two other student’s posts as
well. Answer the following ques..

The Discussions Tab

Creating a Journal

1. Navigate to the content area you wish to place the discussion and click the + button, then
click Create.

2. In the side panel, click Journal.

3. A new Journal panel will open.

Rainwater Ultra Sandbox

New Journal 5/18/22 e o & Hidden from students -

Journal pertipaion =

- Journal Settings 6 &

|_ B} Grading

Journal isn't graded

Journals are a personal space for students to communicate privately with

you.
Create a prompt to get students started with their journal entries.

T- B I Y « = - 9 & o & &-

\6\

The Journal Panel
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4. Name the journal.
5. In the center box, type in your journal prompt, then click
Save.
6. Click the gear icon to select your journal settings.
e (Grade journal — this will open additional options
o Participate by (date and time) — ONLY one
though — choose whether you want the due date
to be their first post or all posts and replies
o Grade using — select points, percentage, or
letter
o Maximum points - if you use a rubric, it might
adjust the maximum points
e Allow users to edit and delete entries.
e Allow users to edit and delete comments.
e Use grading rubric — makes grading less subjective and
more objective
e Click Save when done.
7. Make sure you set the Journal to be visible to students.
8. Access and grade the Journals in the Grade Center.

Class Conversations

New Journal 5/18/22

Journal Settings

Details & Information

Grade journal
This journal counts for a grade
Allow users to edit and delete entries

M Allow users to edit and delete comments

Participation & Grading
Due date

5/19/22 3:58 PM [0]

Grade using

Letter

Maximum points

100

Additional Tools
=88 Use grading rubric
58

Add grading rubric

caneel

If you enable class conversations for individual content items, students can discuss the content
with you and their classmates. They can ask for help, share sources, or answer questions others
have. As the conversation develops, it appears only with the relevant content. Conversations

don't appear on the discussions page.
You can enable conversations for these content items:

e Documents

e Assignments

e Group assignments

e Tests

e Group tests

e Offline submissions

e Links to teaching tools

Building and Managing Ultra Courses
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Enable Conversations

Select the gear icon on a content item or assessment to open the panel with the item's details and
information. Select Allow class conversations.

I Essay 1 - Autobiography
Homework Settings

Details & Information
Due date
6/4/122 11:59 PM ®©

[7] prohibit late submissions

[] Prohibit new attempts after due date

d\j Allow class conversations

Display one question at a time

Allow Class Conversations

Access Conversations

When someone contributes to a conversation, an purple notification icon appears next to the
item's title on the Course Content page. Open the item's menu and select Conversation to open
the conversation in a new layer.

E Guest Speaker Review (@
v=; Due date: 4/21/20, 1:00 FM
A 4 groups (Self-enroll)
@ Visible to students £ Edit
Dr. Thacker's thoughts were enlightening and maybe a bit (
spend some time reviewing his presentation and weighing ¥ Conversation

your work. ® student Activity

A Question Analysis

D Assignments
] Delete

& Visible to students

Click the ... > Conversation to open

Alternatively, in the upper right corner of the assignment or item you see the purple notification
icon appear on, you will see a little person with a chat bubble icon. Click to open Conversations
there.
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Introduction to Sociclogy, Sec 10 o
Sociological Imagination @ Volbletosudents -

Content and Settings @ submissions  —
Assignment Content Assignment Settings il
s £ Duedate
Mo due date

FAMILY .. _ _.SOCIETY
) Grade category

- @ @ - ] Assignment
mDIAWT *"PUBLIC £ Grading

Points | 100 maximum points

Grading rubric
General Evaluation

SOCIOLOGICAL IMAGINATION

Goal: To help you interpret and understand your social world. | want you ] Attempts allowed
to develop a critical awareness of how your life is influenced by 1 atternpt
society. We'll start with a standard sociology exercise. | want you to

Click the icon in the upper right corner to open conversations

Conversations Layer

Conversations are set up the same as discussions. Two levels of replies are allowed for each first-
level response.

saciological Imagination

Conversations @c

Participants (24)

O]~
Find participants e
Type @ responise e
@D Cathy Chu (Me)
| 2 Responses |2 Replies

9 Save Drafe — nshiby Conper
1 Response | No Replies

Bruce Lopez

c‘ Porter Durand e a 1 Response | No Replies

N 7/1/18,10:00 P © NEW

Thanks far discussing my topic with me. Or. Chu! A Michael Donavan
1 Response | No Replies
Reply ‘: Porter Durand
NE# 1 Response | No Replies

Bruce Lopez
& 62608, 1114 AN +19more...

Thanks for the examples. Helped me narroy £ Edit

Delet:
p— & Delete

Ashby Cooper
B8/25/18, 811 PM
All our opinions, 5o no need to use sources, right?

Reply | Show Replies (2) * NEW {/’/
@D Cathy Chu

Mo need for sources, but if it's not your opinion, please cite your source

Reply | Hide Replies (1) + 3 minutes ago, at 9:53 AM

# W Michael Donovan
Ah, OK. Don't have to cite sources. Thanks for asking that, Ashby.

1 minute ago, at 10:04 AM = NEW

- J—

The Conversations Layer
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Rubrics

These are very similar to Blackboard Original rubrics and include the default value rubrics that
are automatically created when your course is created in Blackboard. You can create new
rubrics for grading your assessments or import rubrics into your Ultra course from your
Blackboard Original course.

Importing Rubrics from Original Courses to Ultra Courses

1. Go into your old Blackboard Original course > Control Panel > Course Tools >
Rubrics.

2. Select the rubric you wish to export and click Export Rubric. Then click Download

save it to your computer. It will be a .zip file.

Go to your Ultra course.

Click the ... to the far right of the Course Content line > Import Content > Import

Course Content.

Browse and find the rubric zip file > Open.

Find the assessment you want to attach the rubric to (e.g., Assignment, Discussions).

Click on the name of the assessment to open it, then click on gear icon to open settings.

Click Add grading rubric and locate your rubric in the list of available rubrics.

Click Add next to the rubric you wish to use.

10 It will automatically adjust the point value of your assessment if they aren’t the same.

11. Click Save.

nalie

© 0 N oL

Copy Content

Copying content allows you to directly copy content from any of your courses into your
Blackboard Ultra course. There are two ways to do this: Inline or using the batch functions.

Inline Copy Content

1. Navigate to the place in your Ultra course where you want to copy content.
2. Click the + button, then Copy Content.

Week 1
© Visible to students

This Module contains the content for week 1. Click the arrow to the right to expand this module.

@ Create

dﬂ Copy Content

‘j Readings/Lectures/Videos 1 Upload

@ Visible to students
: C 5 =4
This folder contains the readings, lectures, videos and other content for the week. @ Cloud Storage

£ Open from OneDrive

ﬂ_?: Week 1 Outline B content Market
—! & Hidden from students [ Content Collection
. @

Navigate to where you want your content to go > + > Copy Content
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3. The Copy Content side panel will open. Here you have a

Rainwater Ultra Sandbox

couple of options: Copy Content

a. Use the search bar to search for the class you are looking
for if your list is long Your Courses and Organizations

b. Check the course you want to import from if you want the . >
entire course to copy into your new Ultra course.

c. Click the = to the right of the course name to navigate into
the course and find what file(s) or folder(s) you want to o >
import. Check any that you want to come over. While it is .
possible to copy content from Blackboard Original courses,
you will get a warning from Blackboard that the structure
may not copy over accurately.

‘ Q, Course or Organization Name or D

Ultra Sandbox

—  LAH325: Technology in Law (Summer 22) £ e

! ' NOTE: You can copy content from this Ultra course back into this Ultra course. For example, if1
l I you want to duplicate your Week 1 module, click the = to the right of your course’s name (the
: one you are already in) and check the Week 1 module.

Uploading Documents

The following five buttons are all essentially upload functions into the content area of
Blackboard Ultra courses in that they work in similar ways to bring in content; however, there
are some slight differences. While in your course content area, click on the plus button. You
will see seven options.

Create — create content using Blackboard tools

Upload — browse your computer and find your file(s)

Cloud Storage — connect to cloud storage, browse and find your file(s)

Open from OneDrive — connect to OneDrive, browse and find your file(s) — note that
when you use this function, it will create a shared folder on your OneDrive. Changes to
your document can be made directly within Blackboard and will save to that shared
document folder. If you want to attach items from a shared location (e.g. department
SharePoint site), you need to use this option. Login with your credentials and in your
files area, go to Shared Documents.

1)
@ Create Allathments

To attach
shared
documents,
use the
Open from
OneDrive
option >
Shared

Copy Content
th Upload
@cloudstorage | | wm L

% Open from OneDrive

B Content Market P Shared Documents ‘

B Content Collection h

Documents

Building and Managing Ultra Courses
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e Content Market — connect to publisher and other LTI integrations like Ensemble,
Kaltura, Teams, OneNote, etc. to bring content into your course

Content Market

Select your content provider

— -
E-ﬁ. CENGAGE E @ Pearson

Revel

o]

Content Market allows you to connect other tools providing content into your Ultra Course

e Content Collection — this function is not really used much at the University of Hartford,
but it allows you to browse your courses in a directory-like system. Instead of using this
function, we recommend using the Copy Content function instead, which has a better
interface.

Batch Functions

Course Content #

®
, (7 eatch Edit
C_:) Office Hours
8 Release conditions Date/time [¥ import Content
Office Hours Copy Content
e Export Course Package
Batch Functions in Blackboard Ultra Courses
Batch Edit

Batch Edit allows you to batch change the due date and visibility on items in Blackboard Ultra
Courses. The due date can move all due dates forward or back x days, making it possible to
update courses from year to year. To change due dates, click on Batch Edit, then under Edit
selection in the bottom right corner, select Edit Dates.
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Rainwater Ultra Sandbox

Batch Edit

Rainwater Ultra Sandbox -» Week1 -» Learning Activities

[v] Item % Due Date + Showon & Hide After Category 4 Visibility $
[w] gﬁ New Journal 5/18... - - - Journal Hidden from students
1=
Edit dates
a0z . )
E g8z Unit 1 Quiz 5/18/22, 12:00 AM - - Test & Edit visibility
@ Delete items
2 items selected Edit selection  Options v
—

Batch Edit Content Items

Import Content

Import Content allows you to bring in content from other

Import Content
Sources:

e Import Course Content — Import a zip file from an Your Content

Original course or another Ultra course. Must be zipped [i] Imeort Course Content
up (do not unzip!). [

e Cloud Storage — Browse your cloud storage devices for | @ Comesew o
your content. g oo Market

e Content Market — Publishers, Ensemble, Kaltura, POt CONtENt rom Cantent Market
Teams, OneNote, etc. g Comentcollection

e Content Collection —this function is not really used

much at the University of Hartford, but it allows you to browse your courses in a
directory-like system. Instead of using this function, we recommend using the Copy
Content function instead, which has a better interface.

Copy Content

1. Click the ... button at the top of your course (directly to the right of Course Content)

Course Content o “

7 Batch Edit

D) Office Hours

B Release conditions Date/time [ import Content

Office Hours
Copy Content _9

[ Export Course Package

C_ Office Hours - Ultra test

B Release conditions Date/time

Office Hours - Ultra test

Click the ... button > Copy Content

2. Click Copy Content
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Rainwater Ultra Sandbox

3. The Copy Content side panel will open. Here you have a ————

couple of options:

1. Use the search bar to search for the class you are [ comseorormmmiontome
looking for if your list is long i ket

2. Check the course you want to import from if you want - ’
the entire course to copy into your new Ultra course. 5

3. Click the = to the right of the course name to navigate
into the course and find what file(s) or folder(s) you
want to import. Check any that you want to come over - %

to your course. N

rainwate
Rainwater Ultra Sandbox

Export Course Package T v atibwiionei

This allows you to export the course. Note that exports ONLY contain instructor content, and
will not export student data, such as grades, discussion posts, etc. The exported content is in a
zip file, which you will then download to your computer. Do not unzip this file — doing so will
break it. NOTE: Mac computers often unzip files. MAC users will need to go into their system
preferences and change the setting so it doesn’t automatically open downloaded files.

How do I stop automatically unzipping downloaded zip files on a Mac?

1. Open Safari.
2. Click Preferences.
3. Under the General tab, uncheck the option Open “safe” files after downloading.

NOTE: You may have to click the lock icon in the lower-left of the window and enter your
computer password to make this change.

(Bulk) Delete Multiple Course Items

1. You can use Batch Edit to delete multiple pieces of course content at once.

2. On the Batch Edit page, select the check box next to the items you want to update. You
can choose individual content items or folders.

3. At the bottom of the window next to Edit selection, choose Delete items in the Options
menu.

4. If you're sure you want to permanently delete the selected content, select Delete. Or,
select Cancel to leave the content intact.

Building and Managing Ultra Courses 41




Introduction to Sociclogy

Batch Edit

Introduction to Sociology

B item 3 Due Date = ShowOn % Hide After 5  Category 3 Visibility
10/29/20
[+ @ What do you think? Discussion Visible to students
1:14PM
Lesson 1: Water Folder Visible to students
= 10/28/20
=l Guestspeaker review Assignment Visible to students
Delete Content? X
[«] =| Introduction to Sociology o ext Document Visible to students
= ou selected multiple items. Are you sure you want to
permanently delete these items from your course?
=| Submission Checklist ext Document Visible to students
[+ E f; Deviance and Crime Jurnal Visible to students
Cancel Delete
aoz § . . . 10/28/20 s
|==E! Test: Hummingbird trivia 100 PM Test Visible to students
“=|  nssignwEss 1orzaiz0 Assignment Visible to students
|v—! & W 1:30 PM 5
E yl Deviance and Crime Journal Wisible to students
= . B/5/20 .
= Release settings Assignment
= 1:00 AM

Edit dates

<& Edit visibility

@ Delete items

Options -

Getting Started Folder

—
2= 3 itemns selected Edit selection

Batch (bulk) delete items/folders in Ultra Course View

Rearranging/Reordering Content

Content items in Ultra course view can be rearranged in the course. You can also drag and drop
items into folders and modules. To move items:

1. Hover over the item to get the bidirectional arrows.

Course Content

= Office Hours

8 Release conditions Date/time

Office Hours

= Office Hours - Ultra test

8 Release conditions Date/time

Office Hours - Ultra test e Hours - Ultra test

Hover over the item to get the bidirectional arrows

2. Then left click and drag and drop the item where you want it to go. Note the purple
ghosted box from where it was, to a purple outline where you want to place it.
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Course Content

> Office Hours - Ultra test @

Date/time

= Office Hours
B Release conditions Date/time

Office Hours

= Office Hours - Ultra test

Drag and drop the item where you want it to go

You can also move content into or out of learning modules and/or folders.

1. To move an item into a learning module or folder, hover over the item and left click and
drag it onto the learning module and/or folder. Notice where it was will be a ghosted
purple box, and where you drop it will be a purple outlined box.

|=_‘_, Learning Activities

© Visible to students

&

Unit 1 - Flashcards. pdf

Jasz] Unit 1 Quiz

29°] Due date: 5/18/22, 12:00 AM
© Visible to students

s New Journal 5/18/22
74

& Hidden from students

Unit 1 - Flashcards.pdf

Dragging an item into a learning module or folder

2. To move it out, do the reverse. Drag it from the module and/or folder.

Details & Actions Panel

The Details & Actions panel allows you to manage various aspects of your Blackboard Ultra
Course, including:

View Rosters

It is recommended that you compare your Blackboard course roster against your Banner/Self
Service rosters to make sure all students have been enrolled in your Blackboard course. If some
are missing (and you know they didn’t just add), email fcld@hartford.edu and we will check it
for you.
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Course Groups

In this section, you can quickly create and edit groups.

1. Create a new group by clicking the New Group Set button in the upper right corner.

2. Give the group set a name (e.g. Groups or Teams — it will automatically append a number

to the end.

3. To add students, choose custom (manual assignment), randomly assign, self-enrollment

(if you have made it visible first), or reuse groups you have already created.

Group students =~ Custom

Enter your search
Randomly assign

i Self-enrollment
Unassigned si

Reuse groups:

Andrew Anders

_student] Group
Group

Emeril Emmons

- Group

_student5
Group
test

Available only for visible group sets

-

Choose how to assign students

Custom (Manually) assign groups
1. click the + button to add a group.

Teams

Group students | Custom -

Enter your search term

Unassigned students (1-7 of 7)

Andrew Anderson Barbara Billingsgate
_student] _student2

Emeril Enmons Francine Franco
_student3 _student6

43

@ | ¥ Hidden from students -
Number of groups: 0
@
Carl Carlson Danielle Danielson
_student3 _studentd

Bevin Rainwater_Previ...

rainwater_previewuser

items per page

Select the plus sign to create a custom group and add students

@_

Click + to add a group
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2. Give the group a name and add a description (if you choose).

o

Team 1

& Add a group description

No members

Edit the group name/description

3. To add students, click the ... to the right of each student’s name, and choose which group
they need to be added to.

Emeril Emmons

_studentS

1 participant selected
+ Create a new group

Team 1

Team 1

Add the student to the group

4. Make the group set visible to students in the upper right corner.

Randomly assign groups
1. Click the dropdown at the top where it says Group Students and choose Randomly

Assign.
2. Choose how many groups you want. It will automatically distribute your students to their
groups.
Rainwater Ultra Sandbox
NeW Group Set 5/2 3/22 @ ‘ @ Hidden from students - ‘

Group students = Randomly assign - Number of groups | 3 (2 to 3 per group) Unassign All
2 (3 to 4 per group) \
All students assign