Academic Strategies Center

Peer Tutors

Responsibilities of Peer Tutors

· Arrive on time, sign in, put name and courses on board, track hours, and sign time sheets weekly
· Help the student understand and apply course concepts

· Focus on the student’s learning needs and concerns

· Provide the student with a stress-free tutoring experience

· Increase the student’s self-confidence and motivation
· Practice “Minimalist Tutoring”:  give strategies, support, and encouragement, but not answers

· Respect the student and maintain confidentiality

· Be prepared and on time for the student’s tutoring session

· Maintain an appropriate study environment in H140

· Act as a model student, studying when not tutoring

· If unable to attend assigned tutoring time, email bwolfe@hartford.edu and call 860-768-5011 

· Assist in closing the room at the end of the session, pushing in chairs, removing objects from tables, turning out lights, and locking door
· Attend training sessions

Responsibilities of Monitor

· Arrive on time, sign in, put name on board,  track hours, and sign time sheets weekly

· Sit at the instructor’s desk

· Greet incoming students and ask them to sign in first and last name, time in and time out, purpose for using the Center, and course or professor 
· Write the word “tutoring” under purpose if the student works with a tutor

· Ask students to leave food and drink outside of H140

· Ask students to silence phones and use phones outside of H140

· Say good-bye to students and be sure they sign out

· Be sure that students are not printing more than 12 pages

· When necessary, fill the printer with paper (stored in the cabinet under the printer and in the file cabinet in H137)

· Report computer and printer problems to Professor Wolfe

· Assist in closing the room at the end of the session, pushing in chairs, removing objects from tables, turning out lights, and locking door
· Attend training sessions
 I understand and accept the responsibilities of being a Tutor or Monitor in the Academic Strategies Center.   Name _________________________ Date ______________
