To:
University of Hartford Faculty and Staff
From:
Suzanne Anderson McNeil, Office of Parent Relations
Date:
October 21, 2009
Re:
FUNDING OPPORTUNITIES
The Voluntary Parents Fund’s Discretionary Grants Program is designed to improve the academic and co-curricular programs at the University of Hartford and to improve the quality of student life by providing funding for innovative programs and projects that will have a long-term impact on the University.  In order to be funded, proposals must demonstrate how the money will be used to benefit a substantial percentage of the students at the University of Hartford.  Awards will be granted in the spring and must be spent by June 30 of the following year.   Previous grants have been used to purchase a community service van, signage for the university campus, furniture for the library, exterior lighting, emergency telephones, and funding assistance for the campus shuttle service and escort service.
Applicants will follow procedures set forth by the University of Hartford with regard to person(s) applying for grant money; specifically, applicants must get approval by the Department Chair and Dean for academic programs or the appropriate Vice President for non-academic related proposals. All proposals must be submitted to the Parents Association Allocations Committee by January 15, 2010. The Allocations Committee will review all proposals and may invite a small number of applicants to submit more detailed proposals.  The Allocations Committee reserves the right to request an oral presentation by any applicant.  Allocation decisions will be announced no later than March 31, 2010.    

Allocations of discretionary funds will begin in May of the fiscal year the grant is awarded.  Under no circumstance will applicants directly receive funds.  All disbursements will be made by the Director of Parent Relations, or her designee, upon receipt of bills, requisitions and purchase orders, etc. from the awardees.
Awardees must submit a quarterly progress report to the Parents Association Executive Board, with the first report due within three months of receiving discretionary funds.  All discretionary funds must be used by June 30 of the following fiscal year, unless the time-table is extended by permission of the Parents Association Executive Board. Awardees must submit a final report within three months of receiving final allocation of discretionary funds. Unspent discretionary funds will revert back to the Voluntary Parents Fund on June 30 of the following fiscal year.  

For further information please contact me via email at sanderson@hartford.edu.   Proposals must be received by me no later than January 15, 2010. 
PROPOSAL TO USE DISCRETIONARY FUNDS

University of Hartford Parents Association

Voluntary Parents Fund

To:  
Parents Association Allocation Committee

Date:
     _________________________
From: 
     _________________________

Signature: ______________________________
Dept:
     _________________________

Position:       _________________________
Phone:
     ____________



E-mail:
        _________________________
Contact Person:
     _________________________
Contact Tel. No:      ____________
Proposal Title:
______________________________________________________________________
Amount Requested: 
___________


Matching of funds?
Yes

No                    

If yes, indicate %       and alternate funding source      _________________________
Approved by Dept. Chair AND Dean or Vice President?
 
Yes:   FORMCHECKBOX 

No:   FORMCHECKBOX 

Dept. Chair:       _____________________________ 
 _______    
___________________________

                 Name



      
  Ext.

Email (@hartford.edu) 
AND
Dean:  
          
  _____________________________ 
 _______    
___________________________

                 Name



      
  Ext.

Email (@hartford.edu) 
OR

Vice President:  _____________________________ 
 _______    
___________________________

                 Name



      
  Ext.

Email (@hartford.edu) 

Project or Program Description:

Purpose:    [Please describe in detail the extent to which your project or program will benefit the student body or the university as a whole.  What problems will it solve?]

When do you plan to begin and end the project? 

Where will the project be conducted?  

Will University of Hartford students participate in the project?  

Project Timetable  [List the major activities needed for implementation, and for each activity, show a start date, expected completion date and any important intermediate milestones]

.

Budget:  [Please specify any equipment or items that will be needed for the project, plus other direct costs]

	Task or Item Description
	Cost
	Please indicate if estimated or actual cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Provide an approximate timeline for the expenditure of funds:

Key Project Participants:  [Identify the people responsible for accomplishing particular tasks in the project and list their qualifications]

Evaluation of Outcomes:  [What will be the specific outcomes of your program or project, and how will they be evaluated?  Who will evaluate the outcomes of your project?]

Progress Reports and Final Report  [If chosen, you will be required to submit progress reports from the time of receiving the discretionary funds as stipulated in the guidelines, as well as a final report within three months of receiving the final allocation of funds.  Final allocation of funds will depend on submission of these reports.]

This application must be submitted, via email, to Suzanne Anderson McNeil (sanderson@hartford.edu) , Office of Parent by January 15, 2010.  Please follow with a signed, printed copy to Suzanne Anderson McNeil (intercampus address: Dean of Students Office/Student Affairs). Applications cannot be considered without a signed copy.
